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STAT

11 June 1957

MEMORANDUM FOR: Chiefs, FBIS Pield Bureaus

FROM: Chief, FBIS
SUBJECT: Letter of Instruction - Fart I
GEERAL

1. The NCHA schezdule revision eff2ctive last month eliminated all
North American service and shifted empke-is to hallschreiber transmission.
The West Coast Bureau is still able to :iiuin primary coverage responai-
bility, with Okinawa Lackstopping. Commmications heve been intercepted.
revealing that itests in radicteletype tramsmission willl be conducted
during June,

2. In view of the increasing volume of material from the Arsb
countries and the difrering political orientations of the varicus regimes,
the formerly consolidated grouping of all these countries under an omniius
heading in the Western Europe and Near East Daily Report was brcken down
beginning 9 May iuto secfions headed EGYPT, SYRIA, JORDAN, LEBANON, IRAQ
and the ARABIAN PENINSULA.

3. The weekly review of cament from and about the Middle East
previously published each Wednesday in the Western Furcpe and Near East
Daily Report has been replaced by a dally roundup. The greater frequency
of the review, produced with the aid of roundups supplied by the field,
wil) erhance 1ts timeliness, while its reduced lergth will make it
possible to process the fleld's contribution routinely without difficulty
during a pericd of personnel stringeacy.

4. The following supplements to the Daily Report were issued during
the month:

a. 9 May -- "World Radio and Press Reaction to the Egyptian
Declaration of April 2k on Suesz Canal Usage."”

b. 9 May -- "Text of Khrushchev Report to USSR Supreme Soviet

on Improving the Organization of Management in Industry and Con-
struction."
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¢. 16 May -- "World Redio and press Reacticn to U.S.
Declszion to Base Guided Missiles on Teiwan."
d. 20 May -- "Text of Gumiika Speech to Ninth Plemum."
EDITORIAL

l. GCeneral

&, Sane bureaus fall to heed guldancze on editorial mettiers
ircluded in the Ietter, unlass additionally remind:d. RBecent
cazes neotad are inatructions provided for the treatment of "excerpha"
arl the transliterziion of Arsbie names. Pureau chiefs are wegzed
0 tike peazures to insure complience with irstructions immedintely
uron receirt.

b. The fleld is mrmainded that 1t should take the initiative
in criginating FLi's bocaring on the behavior of given radios or
beans witt xespisd to major world develcpments, A case in poing
1s the relent anti-Amerlcan Incildent cn Taiwan, concerning which
Rsdio Peklog's reportage, comrent and general crieuntaticn were of
corsidzredble imrportance and interesi. A unigue zexrvice cowld have
peen recterad by the dlspatch cf FYI's on Peking's initial »croxt
on tke incident 4o Dame Service audiexmces, ite Lirst grecidin
camient oa the inclient, and its treatment of ths denoustraticua
in programrs bearcd to Taiwan listeners.

¢. Puraaus which have dividad respousibillity for mwmra tzance
mitters and which excharge logs to guarentee fulil coverage chowid
malnbaln an ewareness of hesdguerters' need for prompt servieing
vhen items are intercepted which would normally be giver priority
treatmont. The exchange of irfermation with other bureaus shtoald
be wadertersn simaltanccvsly with the diepatch of e pricrity FYI
or TJ% to Leadjuarteis 1o pernit the wirz to eleri interested
constvzers and/or request priosity filing < the itsam.

d. Biriefs are occaclionally filed unde> the hkeading "Regiorel
Briefs" which are actually econcmic brieis. Reglonal briefs fox
the Imlly Report ore those of o purely political nature, serond. 2
briels proparly Arclude materlals i the following categorics:
Industricl planbts and products, includiag shipments abroz=d;
Tecanology; Mining and ninerals; Sclence ard Medicixe; Bulldiog
ard Comstrucilon; fgriculture; Flshing; Lumwbering; Commwmications,
including radlio a=zd TV; Trenzporteticun, includirg plans, train
aad bus schedules; Schools and colleges; Situatious wanted;
Addrecses.
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e, The following procedure is establishad for sending
corrections to Economic Briefs:

(1) The field should restencil the item and glve
it a NEW sequential number;

(2) Below the heading but above the actual text of
the item carry the heading; COCRRECTED CARD
(substitute for card number )

(3) A note included with tae batch of stencils should
alert the Publications Section {c the existence of such
corrected cards.

f. The bureaus concerned are > :lndeC that the Economic
Abstrect stencile should %e malled ic --lariv at least once a
week to keep reprcduction operation: :.iowlirgz at e consistent
and manageable pacs. If Zor scame ru~;on 1t 1s not posasible
to maintain this cchedulc, the Publications Sectlon should be
informed promptly concerning the reason for the dsley, tae
expected date when the stencils will be mailed, and the estimated
nmumbexr of stencils that will be sent.

2, London Bureau

&« The bureau is to be congratulated for the fine work on
Gomlkats report on the Ninth Plenum of the PZPR Central Committee.
The prumpt £iling and excellent condition of the lengthy speech
made it possible to provide the full text quickly in good form for
many Interested consumers.

3. Mediterranean Bureau

a. The bureau is cautioned to clarify such texrms as "next
Thureday,”" etc., when the actual day of reference is otscured by
delayed publicaion in the Daily Report. It i1s well in such cases
to follow the custamery procedure of substituting the date for the
day, or of eppending a ciarifying editorial note when amendment
of the original text is unfeasible,

%, Saigon Bureau

a., The bureau should take additional care to see to it that
copy 1s filed in accepted FBIS form., This applies particularly
to scrutiny items which are at times inadequately identified,
The subslug or explanatory note imrediately below the logograph
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in reguiar items should be conclse but complete, giving whepever
poesible the category of the item, the positicn aud neme of the
avihor, the occasicn and place if a speesh or revort, and the
datc and title 1n thst order. o hypothetical exarple would be:
(€peech by iremler Pham Van Dong ab Congreocs of Viesaan Pasriotic
Front in danoi on Jan 10: "Uoits for fke Fatberlard")

STAT

ROGNR G. SEELY /

wha
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SECRET
20X1
11 June 1957

MEMORAIIDQ! FOR: Chiefs, FBIS Field Bureaus

FROIM: Chief, FBIS
SURIE0T: Letter of Instruction - Part II
CIUERAL

1. Agency policy on disseminstion 7 monitored material containing
references to the DCI, CJA or intelligerc: cperations attributed to CIA
has been modified. Such material roy n: be ¢'sscminated on the P-Wire
and in the "0ffiecial Ure Ornly" and "Vkis. oo Dally Reports, except
that procedures gover .ag eizyvrighved n. ..rial will remain in effect.

2. The fellowinz Radic Propagands Finorts were issued during May:
a. "Resurgence Of Stelinists in the Polish Communist Party";

b, "The Soviet Public Information Policy on Civil Defense
Agairnst Nuclear Attack,” incorporating the substance of an RPB -
contribution to NIE 100-4-57 on Implications of Growing Nuclear
Capabillities;

¢, "Tha Soviet Propaganda Effcrt to Contain Criticism from
Belov";

d. "Satellite Broadcasts to the Middle East";

e, "Conflict Between Gomulka and left-Wing Intellectuals in
the Polish Commmnist Poxty";

—

f. "Soviet-Satellite Press Treatment of the Warsaw Treaty
Anniversary,” based on a press-scrutiny study prepsred by the
Austrian Bureau,

SUPPORT OF THE RADIO PROPAGANDA BRANCH

1. All Bur:aus:

a. Editor's notes in Soviet ccmmentaries on disarmament
have recently inzluded such broad generalizations as "commenta-
tor then rehashes 30 April Soviet proposals.” ZEditors and
monltors are reminded that this type of geaeralization is

SECRET
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incutiicient for the purposes of apelysts vho mist keep track

of which specific aspecte of Soviet proposals are teilng emphasized
and which played down in the proyjseanda. Editer's notes should
indicate more precisely the naturz cof the "rehash”; feor exarple,
"comentator then repeats prcvisions on acrial inspection end
nuclear tests in 30 April Soviet dlsarmament proposals.”

t. It ia requested that special care be takan to dlffereniiate
"therponuclear” ifrom "nuclear” ia translevicas of Soviet meter’al.
Moscovw uses the termn "thermomucleoar' oanly to specify hydrogen
WCADUNRS .

2. Austriun Duresu Press Scrutlny:

a, £2) FY¥I's should include & notatlon as to the enproximate
length of o iten or ltems reported. Sore recent cnes have
cadl ced this indorcation, which 1s required particularly in thoe
form.iatica of I.unch reguests to the Bureau based on FYI's,

e Tt would ve userul if the nctation "first of several
+ekes" om tlie lead take of ruliti-teke 1tems could be made more
rreclze; For 2xasplz, "first of about eight takes."

FLILD OPHRATIONS COMMENT

1. In reporilns gtabdevics for tle RPlannuzl Produchlon Remomi

fracticral. bours chould be reporisd ©3 S0X1
decimals whenever it is necessary Lo deal with minutes. Thue, two 2.d

ore-helf bours should appear 83 2.5 and no% 2,30, 2:30, 2% or 21/2,

Conputations ard iistings should be rounded to the naarast tenth.

ATAIINISTIATION

1. .2 oppareat misunderstandirg in eome quarlers maxes 1t pec-asoly
0 zgcure vh: clecsified staif in the field that 211 promotions wnd:sr
the (ereer Fapel system are made &t the orgarization level and that all
eligitle cendidales both in healgusrbers and tiae field are ccmsildered
bafore a cehoice is made, In kecping with this criterion, no editor,
for exsmple, chould feel that aec has a vested interest in the ncext
avallable pramosion at his particuler etation, althousgh he w11, of
emurge, e glvel tike sac? consideration as all ovhers of hils greca
wlthin the "zone of consideration,” which includes all individuals who
heve served the reyuisite time in grade,

2. Authority for procmoling local personnal is delagated to all
Turcau Chiefs wita tke understanding that promotions will be mede «<n

-Da
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merit, within the authorized wage scale and to the appropriate step

in the wage scale. The appropriate step in the pew grade is always the
lowest one which gives the employee at least the monetary equivalent
of a step increasge in his old grade.

3. After several months of negotisting the Insurance Branch was
able to offer FBIS non-Americen personnel a life and health policy.
Information concerning the plan was sent to all overseas bureaus on
27 May 1957.

4. Bureaus are reminded that travsl reculations require travel
of dependents and shipment of householé effects to begin within six
monthe of the employee’s arrival at the rcst. In the event the travel
of the family and/or transportation of effects are prevented by
restrictions imposed in the interest of the Govermment, travel may
begin not more than ai:: months afisr the rustrictions are lifted.

5. So that Headyuarters! financial reports may reflect the most
up-to-date finencial status of the Service, field bureaus should
obligate 02 or 03 funds on their Financial Status Reports as soon as
travel order copies or Hesdquarters messages are received.

6. The maximm nmumber of items contained on a Bureau requisition
should be fifty. Ordinarily requisitions should be limited to
twanty five items. This number ensures the most expeditious handling
at all the processing points. Bureaus are requested to review Notice
55-43 for proper procedural instructions.

7. When it is known that equipment normally classified as
non-expendable will lose its identity and became part of another
plece of equipment, this should be noted on the requisition alongside
the 1tem. Such an item will then not be classed as non-expendable by
the Supply Office, relieving the Bureau of unnecessary logistical
bockkeeping.,

PERSONINETL, CHANGES

l. Persoanel Entering on Duty Assignment:
Editor S0X1
Editorial Br.
Admin Ass't.
Chiefts Office
-3-
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Reasslgmpents Within FBIS

From:

.tio_z_xg

Bxdcst Mon.,
WCB

Engineer
WCB
Eddtor
ECB

Editor
Lon. Bur.

Admin., Ass't

Admin, Staff, Heed

Telatype Opr.
ECB

Edltor
Editorial Br.

Admin. Assg't
ECB

-

Lroloser
Cxinawa Bur.

From:

Tos

Brdest Mon.
ECB

Engineer
Oki. Bur,

Eddtor
Editorial Br.

Rditor
Med. mru

Admin, Ass'%
ECB

Tel=atype Qor,
Editoriel Br.

Editor
ECB

Adpin, OMico

¥ed, Buo,

Englnaz»
WCB

Editor
ECB
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